
How to create a rubric in Anthology 
 
Log onto the Anthology landing page using your single-sign on campus credentials: 
https://nashcc.campuslabs.com/home.  
 

 
 
Click on Rubrics 
 

 
 

https://nashcc.campuslabs.com/home


Click on New Template/Create a rubric from scratch. 
 

 
 
 
Provide the rubric with a name. 
 

 
 



Add columns or rows as necessary using the appropriate + sign. 
 

 
 
Rows or columns can also be deleted by clicking on the three dots (…) and the trash can 
icon. 
 

 
 



The point value of the rubric can be changed under Rubric Settings. 
 

 
 
Name each column and row in accordance with the rubric criteria. Include descriptions if 
you would like. (These descriptions would typically explain the items to another grader.) 
 

 



Add descriptions for each intersection of the achievement level and dimension. (This is 
what explains to a student how each level of mastery is achieved.) 
 

 
 
Set the point values for each row and column. 
 

 



As you are working, click “Save” to maintain your progress. When you are finished, click 
“Save & Done.” 
 

 
 
If you want to edit a rubric after creating it, click Rubric Tools – Edit and follow the steps 
above to make changes. 
 

 
 
 



Click “Done” when you have finished editing. 
 
 

 
 
IMPORTANT NOTE: Take caution in editing a rubric that has already been used in an 
assessment. The point values and scale should not be changed as doing so will impact the 
integrity and consistency of data already collected. It is advised to make a copy and then 
make edits if the rubric has already been used in assessment. 
 
 
Once created, rubrics can be printed, copied, and also shared with other employees. 
Rubrics can even be shared with students to complete a self-assessment or peer 
assessment. (Be careful to use the “limited evaluator” feature so they cannot see other 
students’ score. The “reports” feature will aggregate the results from multiple evaluators on 
the same rubric. 
 
 
 
 
 
 
 
 
 
Video Directions - https://youtu.be/gh-zjEJx1lw 
 

https://youtu.be/gh-zjEJx1lw

